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QUY TRINH LAM HANG NHAP KHAU LCL
THEO INCOTERMS 2010— EXW.

BUOC 1. LAy théng tin tir khach hang.

Sau khi co thong tin dong hang tir khach, cong ty dich vu FWD sé lién hé voi dai
ly(agent) cung cap thong tin ngu’m lién hé (Shlpper) cho dai ly. Pai ly s€ thong nhét
thoi gian va dia diém nhan hang véi shipper va 1én ké hoach dong hang guri vé
nude nhap khau cho cong ty dich vu FWD.

Budc 2. Chuén bi chirng tir va cac thong tin cin thiét

Sau khi cho hang vé kho dai 1y sé tién hanh xac dinh kich thudc va trong luong
hang chinh xé4c dé tién hanh lam bill. Viéc lam Packing list va Invoice thuong mai
dugc shipper 1ap tur khi nhan giao hang tai kho cho dai ly hodc gui trudc qua email.
Can ctr vao nhfmg chumg tur va kich thuoc do thyc té tai kho dai ly s& lam bill. Ban
dau dai ly s& guri bill nhap (draft B/L) vao mail vé cho Cong ty dich vu FWD trude
vao mail dé xac nhan thong tin. . Ngoai viéc lam bill néu nha nhap khau c6 yeu cau
cac chung tir khac nhu C/O, gidy ching nhan chét luong, ... thi dai ly s& tién hang
lam. Pbi v6i C/O thi sé bat dﬁu lam khi tau chay va chuyén phét nhanh gui vé cho
Cong ty dich vu FWD.

Trong treong hop khach hang khong co lam invoice va packing list thi cong ty
FWD s¢ tién hanh 1am (hd trg khach héng lam).

Bén canh vigc gui bill thi dai ly cling s€ gui file cac chung tr khac nhu (debit note;
C/O; glay ching nhan khac...) vé cho cong ty FWD trudc khi gui ban gbc vé (néu
can thiét).

Sau khi co du thong tin dai 1y s& thong quan hang héa va tién hanh dong xuét di.

Budc 3. Xac nhan thong tin B/L. va khai manifest.

Sau khi nhan dugc xac nhan thong tin lam B/L thi dai ly s€ gui bill goc (file) vao
mail cho cong ty FWD sau khi hang duoc cho 1én tau (c6 tén tau, ¢6 sé chuyén, co
lich trinh...).

Pong thoi viéc giri mail cho cong ty FWD thi dai ly cling gui théng bao vé viéc
nhan hang cho dai 1y cua ho tai nudc nhap khau, dai Iy cua ho sé thong bao cho
cong ty FWD khai manifest (upload manifest) 1én hé théng hai quan( upload
manifest co mau san cua hal quan). Doi vOi viée upload thong tin cho hang LCL
nhu n6 van phai c¢6 ghi sd container va s seal ma kién hang duoc dong vao do.

Buéc 4. Nhén thong bao tau dén va di lay D/O.
Sau khi hang duoc 1én tau, van chuyén vé kho CFS cua bén dai ly tai nwde nhép thi
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phia bén dai Iy tai nudc nhap s& giri thong bao hang dén cho cong ty FWD bang
email, dién thoai, fax (tiiy theo thong tin show trén bill & phan notify of party).
Sau khi co thong bao hang dén cong ty FWD sé tién hang ctr nhan vién qua dai ly
tai nuéc nhap dé lay D/O.

Nhitng chimg tir can thiét dé 1y D/O:

— Master B/L (van don chu).

— Gidy gioi thiéu cta cong ty duoc ghi trén 6 Consignee.

— Tién dong local charges tai dau Viét Nam, tién cudc néu can.

Bwéc 5. Thong quan hang hoa.

Pong thoi voi viée 1dy 1énh thi cong ty FWD sé truyén to khai trudce 1én hé théng
hai quan bang phan mém Ecus5. Sau khi ¢6 két qua phan ludng thi cong ty FWD
s& thong bao cho khach hang déng thué nhap khau va thué GTGT (thué vao méi
tién hanh thong quan duoc).

B6 chimg tir can dé thong quan hang;

— To khai thong quan hang hoa (két qua phan ludng).

—HBL (house bill of lading); MBL (Mater bill of lading).

— Cong van deé nghl giao hang cua cong ty FWD (t€n cong ty nam trén M B/L)

— Gidy gidi thiéu cua cong ty nhap khau.

— Packing list, invoice.

— Lénh giao hang (D/O). (khéng can thiét giao cho hai quan)

— Chimg ttr khac (C/O néu c6, cong bd ATTP, kiém dich ...)

Nhan vién glao nhan cam bo chimg tur Xuéng gdp hai quan phu trach, can clr vao
ludng to khai s& phan vao phai quan kiém tra chimg tir hay la chuyen tiép qua hai
quan kiém héa hodc giao truc tiép cho hai quan thanh ly néu 1a ludng xanh,

— Néu 1uong xanh gap hai quan thanh ly dé duogc thanh ly hang

— Néu 1uong xanh thi gip hai quan kiém tra chimg ttr, néu hop 16 thi to khai s&
duoc chuyen qua hai quan thanh ly. Néu c6 nghi ngo s& duoc chuyén qua hai quan
kiém hoa dé tlen hang kiém tra hang hda, con néu ching tir chua hop 18 thi phai
khai lai va chuan bi chimg tur hop 18.

— Néu ludng d6 thi sau khi qua quan kiém tra ching tir xong, néu chimg tir hop 18
thi s& chuyén qua hai quan kiém hoa dé tién hanh kiém hang. Néu hang hda duoc
kiém tra dung nhu da khai thi s& duoc khai quan nhap vao hé thong va tién hanh
thanh 1y hang, con hang c6 van dé thi tién hanh xir 1y theo timg truong hop cu thé.
Sau khi tién hanh xong cac budc kiém tra ching tir, kiém hang xong thi hai quan
chuyén trach sé nhap thong tin 1én hé thong, nhan vién giao nhan cua cong ty FWD
s& kiém tra trén trang web hai quan dé in ma vach.

Trude khi in ma vach dé dua cho hai quan thanh Iy thi can lam phiéu xuit kho. Khi
dang ky phiéu xuit kho thi diang ky ludn sb xe vao lay hang. Khi c6 phiéu xuit kho
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va ma vach thi cdm thém to khai (néu c6), mang dén cho hai quan thanh ly dé
thanh ly hang. Sau khi kiém ra xong hai quan thanh ly s€ dong moc 1én to ma vach
va nhap 1énh giai phong 16 hang 1én h¢ thong.

Bwéc 6. LAy hang ra khéi kho CFS va giao hang vé kho cho khach hang,

Sau khi dugc déng dau thong quan [én ma vach, thi nhan vién giao nhén cua cong
ty FWD phleu xuat kho va ma vach (photo va ban chinh) xuong kho CFS va thong
bao cho tai x& s6 kho, ctra kho dé 14y hang (hodc dua phiéu xuit kho va ma vach
cho tai xé ty xu).

Khi iy hang xong thi thong bao cho khach hang chuan bi kho bai dé tiép nhan
hang.

Buwéc 7. Lap thanh toan va tralai chitng tir cho khach hang.

Sau khi giao hang xong, va c6 bién ban giao hang xong néu cé, thi ké toan cong no
tién hanh 1én debit note va ra hoa don giri cho khach hang cin ctr theo hop dong
hodc thoa thuén tir trudec.

Ngudn: doortodoorviet



